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The accreditation examinations offered through ICAPGen are designed to distinguish the professional-
level genealogist from the hobbyist and the amateur. Hence, the exams are rigorous and intensive. It is 
recommended that a researcher have at least 1,000 hours of research and educational experience in the 
chosen region before applying for accreditation. Knowledge of the language of the country the applicant 
is accrediting in is also essential. 

Level I of the ICAPGen Exams covers four sections (Handwriting, Document Recognition, General 
Knowledge, Electronic Sources) and will take a total of four hours to complete. In this class we will 
discuss ways you can prepare to take the Handwriting and Electronic portions of the exam.  

Section 1 of the ICAPGen Exam is Handwriting. All regions will have at least one document to transcribe. 
In addition questions may be asked about this document itself or the significance of the information 
contained within the document. For exams with foreign languages, this section will be longer. You will 
be asked to transcribe a document and you will be asked to translate a document. The time allotted for 
this section of the exam will be between 30 minutes to 60 minutes long depending on language.    

Handwriting - You will be tested on your ability to read a genealogical document (or documents) relative 
to the geographic region and time period of your area of specialty. If you are accrediting in an 
international region with a foreign language, you will be expected to accurately translate documents of 
genealogical significance from that language into English. Review the ICAPGen Language Ability Table to 
help you rate your own abilities in the foreign-language of your country. A copy of this table has been 
provided at the end of these syllabus notes.  

Handwriting Tips:  

• Read a variety of records from your chosen region 
• Transcribe a variety of records form your chose region 
• Time yourself while transcribing 
• Try to improve your time while transcribing documents of similar length 
• Learn the different formats of different kinds of records 
• Learn to recognize a record by its format 
• Learn the common terms and abbreviations used in a variety of documents 
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• If working with a foreign language use the attached Language Ability Table as a guide 
• Get a good language dictionary, use key word list for your language (even those working in 

English may need the knowledge of Latin) 
• Translate language documents to the meaning of the content not a word for word translation 
• Practice, practice and more practice 

Section 4 of the ICAPGen Exam is Electronic Sources. All regions will be asked about electronic 
databases, indexes, and other collections that contain records or information pertaining to their region.  
This section will take between 30 minutes to 60 minutes to complete. 

Electronic sources - You will be tested on your knowledge of the content and application to research of 
electronic databases created by The Church of Jesus Christ of Latter-day Saints, other non-profit groups, 
and commercial organizations relating to your region. 

Electronic Sources Tips: 

• Create a section in your Research Portfolio for Electronic Sources 
• Use the FamilySearch Wiki to help you locate important collections online  
• Visit the Archive websites within your region and locate more collections 
• Use USGenWeb, WorldGenWeb, Historical, Genealogical & Local History Societies to locate 

more collections for each state or country in your region 
• Understand how each of the collections is set up or organized and when each collection should 

be used 
• Create a document including the name, URL, description of the content of each collection and 

any special instructions for getting access to this content 
• Understand the strengths and weakness of each collection 
• Use each collection  

 



Paleography Language Ability
The Journeyman Level is necessary for ICAPGen Exams

Apprentice Level Paleography Language Ability

Extract key words – names, dates, places, occupations

Understands the meaning of description labels used in the FHLC

Use finding aids with language assistance

Reads records in an expected or common format

Able to read portions of a document containing clear script

Able to transcribe a document containing clear script

Regularly uses a genealogical word list

May be able to write a letter requesting information with unlimited time

Understands main ideas of a block of text

Journeyman Level Paleography Language Ability

Writes an understandable letter requesting information, within a limited time
period

Understands a written response to a letter giving further instructions on where to
locate a desired record

Accurately transcribes and translates documents within a timed period

Transcribes documents from a variety of time periods and with a variety of script
styles

Reads a block of text and understands the content, context, relationships and
events

Proficient reading an unfamiliar block of text

Reads the introductory paragraphs of a record/book giving an explanation of the
content of the record/book

Understands abbreviations used within documents

Understands that the words found in the documents may include spelling
variations. For example in Spanish v/b, h/j/ x, s/z, etc.

Understands the meaning of symbols found in the documents

Occasionally uses the genealogical word list and/or language dictionaries

Knows where to find the meaning of historical words necessary to determine the
meaning or intent of the author of the document

May be required to read phrases or paragraphs written in Latin

Understands the meaning of Roman Numerals

Master Level Paleography Language Ability

Able to read and understand all script styles within a language

Understands all content and historic meaning within the written language


