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Description: This class will look at the new process for applying for Level 1 status. The following pages comes 
from the ICAPGen website.

The Accreditation Process

STEP ONE: Determine one region in which to apply.

• You should feel comfortable with your chosen region (area) of specialization and have a good working 
knowledge of the records of that region. 

• If the credential is desired for an area that is not your native language, you must have a working 
knowledge of the native language of that country. If you would like to strengthen and test your language 
skills, please refer to ICAPGen’s Language Ability Page. 

• Currently the exams are only written in English. In the future, we plan to offer the tests in other 
languages. You should be competent in the English language in order to do well on the exam. 

The purpose for ICAPGen’s regional (area) focus is to group together areas with similar history, language, laws, 
geography, or research methodologies. 

STEP TWO: Choose a family in your selected region and trace it back four generations.

• This four-generation lineage can be straight paternal, straight maternal, or alternate between paternal and
maternal lines. This does NOT mean all four lines for four generations; it means tracing one line back 
four generations. (Only four couples should be displayed on the pedigree.) 

• Each of the four generations must have lived in the area being tested for at least some time during his or 
her lifetime. 

• The birth year of the individual in the most recent generation must be born before 1900. The 1900 
guideline helps ensure that the applicant’s research ability covers a broad time period, prior to the 
memory of living persons. 

• The four-generation requirement helps indicate that a researcher can use a variety of records, and can 
properly identify and link persons into multi-generational families. 

STEP THREE: Learn about the Levels Program.

ICAPGen offers three testing levels, which recognizes the achievements of applicants as they strive to attain the 
accreditation credential. The levels program segments the accreditation process into three distinct levels and 
allows an applicant to set their own pace in taking the exams. Before continuing to Step Four: Submit Your 
Application, you are required to read about the Levels Program. 

STEP FOUR: Submit your application through the Apply for Accreditation page on the ICAPGenTM

The ICAPGenSM service mark and the Accredited Genealogist® and the AG® certification marks are the sole property of the
International Commission for the Accreditation of Professional Genealogists. All Rights Reserved

http://wp.icapgen.org/language-ability/


Apply for Accreditation
Step 1: Level 1 Check List

Use of this check list is required. Before applying for accreditation, use it to evaluate your experience and to 
guide the preparation of your four-generation project. 

If you did not use this check list in preparing your project, STOP. 
Do not continue. Use the list attached to this handout.  Review it with your project before continuing to Step 2: 
Level 1 Questionnaire.

Step 2: Level 1 Questionnaire 

Level 1 Questionnaire is part of the Level 1 test. We allow you to take it before paying your fee to self assess 
whether you are ready to apply. 

The questionnaire has two parts. Part A replaces the experience tables and is designed to self assess your 
experience. Part B is designed to self assess your project for readiness to submit.

Step 3: Contact Information Form & Fees

We practice blind rating. The Contact Information Form is used to gather information needed to process your 
fees and assign you an application number. 

After the Contact Information Form is processed and fees are paid online, ICAPGenTM will email you 
instructions on how to submit your Four-Generation Project electronically.

To access the form and pay fees see  Contact Information Form and Fee Payment page on ICAPGenTM 
webpage.

Test Preparation Checklist

Use of this check list is required. Before applying for accreditation, use it to evaluate your experience and to
guide the preparation of your four-generation project. Your honest responses to items on this check list
facilitates passing the Level 1 test by identify your strengths and your weaknesses. This will allow you to correct
weaknesses before starting the application process and spending money on fees.

Genealogical Research Experience

 An applicant must have a minimum of 1000 hours of combined genealogical research and genealogical education 
experience before submitting an application. 

It is expected that of the required 1000 hours more than 500 hours of it will be genealogical research experience in the 
records of the chosen region. 

An applicant is expected to have at least 80 hours of research experience in nationwide genealogical record
types.

U.S. accreditation regions: You are expected to have research experience in each state in the chosen region. It is
recommended that a minimum of 80 hours be spent researching in the records of each state from the chosen
region. 

International accreditation regions: You are expected to have research experience in 5 or more state-type
(province/shires etc.) divisions in the chosen region. It is recommended that a minimum of 80 hours be spent
researching in the records of each state-type division from the chosen region. 

You are expected to have research experience in a variety of record types in the chosen region. It is recommended that you 
have experience using 10 or more record types from the chosen region's list of recommended record types.  

It is expected that you will use at least 10 different repositories including Internet sites in your genealogical
research. (Repositories include: archives, libraries, Internet sites, courthouses, etc.) 

An accredited genealogist is required to read and understand a variety of old documents. Before submitting your application
we suggest an applicant should have spent 100 hours or more reading and using old documents. 

http://wp.icapgen.org/embedded-form/


It can be very beneficial to have genealogical educational and training. But it is not required. These experience might 
include the following:

• College level genealogical degrees, certificates or coursework.
• Attended genealogical conferences and/or institutes.
• Self directed personal genealogical study.

Reduced requirements are available for genealogist with one of the following credentials:
• Certified Genealogist.
• Accredited in another region.

The Accreditation Process

Before submitting your application it is recommended you read about the accreditation process on the following
content pages from the ICAPGen Website. If you have not read them, do so before completing the Level 1
questionnaire.

• Preparing for Accreditation
• The Accreditation Process
• The Levels Program
• Professional Ethics

The Four-generation Project Research Report

The report is key in determining an applicant's abilities to analyze evidence and form conclusions based on that
evidence. When a report simply gives a narrative of what was found our raters can not effectively judge the
applicant's abilities to do this. Our experts' evaluation of the four-generation research report will focus on the
following areas:

• The methodology applied by the applicant.
• The applicant’s astute analysis of the evidence.
• Valid conclusions.
• Generational links that are supported by the evidence presented in the report.
• Clear, professional writing style and presentation.

Methodology

The project will be evaluated on the methodology displayed in the report using the criteria listed below.  

• Original sources were used consistently when available.
• The correct records for the area and time period were used in an appropriate manner, and they were used in a 

logical order.
• Reasons were given for (1) the purpose of searching records or (2) what valuable information the researcher 

expected to find in those records.
• Research strategies were employed that reflect laws, customs (such as naming patterns or inheritance customs), 

historical background, jurisdictions, and record access typical for the accreditation area.
• A comparison of the project’s stated objective, the research calendars, and the evidence analyzed indicates that the 

research was accomplished in an acceptable manner.
• The report clearly explains the significance of key findings provided in the documents.
• Good suggestions for future research to solve the stated research objective, or to support a new research objective, 

are included.

Evidence Analysis

An AG professional's ability to understand the evidence found during research is what sets them apart from a genealogical 
hobbyist. The project will be evaluated on the evidence presented in the project report and how well it explains that 
evidence based on the criteria listed below.  

• The writer demonstrated an understanding of how to accurately compare and weigh evidence. When terms such as 
“primary information,” “direct evidence,” “derivative source,” etc. were used, they were used appropriately.

• The evidence presented was properly analyzed and correctly interpreted.
• Solid conclusions were made that were fully supported by the evidence presented in the report.
• No unjustified conclusions or hasty generalizations were made. The evaluation was not “tailored” to fit a pre-

conceived notion.



• All conflicting evidence presented in the report was fully addressed and, where possible, conflicts were resolved 
appropriately.

• The report makes appropriate connections, shows coherent thinking, recognizes and provides analysis of 
assumptions and inferences, and provides compelling conclusions or syntheses.

• All generational links were proven with supporting evidence.
• The research findings were presented clearly and in a logical order.

Pedigree Charts

A pedigree chart showing only four generations in the study is required as part of the four-generation project. (This means 
only the four families in the study.) It should have the following:

• Be in pdf format. (ICAPGen does not accept computer database files or gedcom files in place of a pedigree chart.) 
• Display only the four generations (families) in the study.
• All dates and places designated on the chart (i.e., b, bp, m, mp, d, dp) for each couple should be complete with 

either exact or approximated information from sources.
• All items on the pedigree chart should match items on the family group sheets and in the report.

Family Group Records

At least four family group records (one for each generation represented on the pedigree chart) are required to be submitted 
with the four-generation project. If anyone on the pedigree was married more than once, family group records for the 
additional marriages may also be submitted. But it is not required. The family group records should have the following:

• Complete event dates and places for each individual listed on the family group record. (dates and places may be 
approximated)

• Information on all children in the family should be included. (Living people may be left off.)
• All events should be sourced using consistent citations.
• Information on family group recordss should match information on the pedigree chart and in the report.

Research Calendars (Logs)

It is required that research calendars or logs be submitted as part of the four generation project.
Your research calendars/logs should have the following.  

• An objective of the research. (ie. names of persons, events, or records searched)
• The date the research was conducted.
• The repository or website where the item was found.
• A description of the source used. (i.e. type of record, time period covered, etc.)
• Call number, film number, or URL of each record searched.
• Document numbers for all documents located that correspond to document numbers linted in the report and on the 

family group records.
• Both positive and negative search results. 
• Complete citations for all sources.

Technology/Documents

Technology has become an important part of genealogical research. Your use of technology will be evaluated based on the 
criteria listed below. 

• Images of all original documents were submitted with the project.
• The documents were properly referenced in the report.
• The images were readable without adjustments.
• Images were labeled so that someone can easily tell which image belongs to which record referenced in the report.
• Files are in appropriate folders. ie. Documents Folder and a Project Folder. Documents (upright and labeled) 

should be in a separate folder. Another folder should contain the research report, the research calendars (preferably 
in one file), the pedigree chart, and 4 or more family group records.

ICAPGen practices blind rating. Be sure to remove your name off of everything associated with your project. ie. the 
pedigree chart, all family group records, all document images, and the report pages of your submission.
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